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Telecom Regulatory Authority of India
TRAI
F.No.A-25/4/(37)/2025-HR (E-16537) Dated: March 19,2026

Vacancy Circular No. C-12/2 -

Advertisement for Engagement of Associate Consultant on Contract Basis in TRAI HQ, New
Delhi.

Telecom Regulatory Authority of India (TRAI), New Delhi is a statutory body set up under an Act
of Parliament viz., TRAI Act, 1997. TRAI has been established to regulate the Telecommunications
Services and to protect the interest of service providers and consumers of the telecom sector, to
promote and ensure orderly growth of the telecom sector and for matters connected therewith or
incidental thereto. The functions relating to regulation of Broadcasting and Cable Services Sectors
have also been entrusted to TRAI from 2004.

2. Applications are invited from eligible Indian Citizens for engagement as Associate Consultant for
the following position on contract basis:

(A) Associate Consultant (Chartered Accountant)

Name of the Particulars Details
Division
F&EA Division |[Name of the position |Associate Consultant (Chartered Accountant)
of TRAI HQ, Number# of
New Delhi consultants required iz LTwrml
Monthly Rs. 80,000/- per month (fixed) plus Transport
Remuneration Allowance Rs 8,000 per month (Fixed)
Time Frame for which
Consultant will be Initial term of engagement shall be one year.
hired.
Age limit N.laximum age 30 years, as on the date of issue of vacancy
circular.
Essential Educational g
Qualification G4 Qualinied
Desn"a'ble-Educatmnal MBA (Finance)
Qualification
Desirable: Post 03 ( three) years of work experience.
Qualification
Experience
Nature of Duties Accounting Function of TRAI:

e Manage day to day accounting operations
including  journal entries and ledger
maintenance

e Preparation of monthly records related to
various advances, security deposits fixed assets
and earnest money deposits.

S



Preparation of Monthly BRS and monitoring of
unreconciled entries.

Maintaining fixed assess registers and
overseeing depreciation accounting as per
applicable norms.

Preparation of Annual Financial Statements of
TRAI as per the prescribed format and in
compliance with applicable standards.

Handling pre-audit procedure, coordinating with
internal audit teams, and ensuring timely
resolution of audit observations.

Coordinating with external (C&AG) during audits
and ensuring timely completion with minimal
observations.

Preparation and filing of income tax return of
TRAI in compliance with income tax laws.

Assist the concerned in resolving taxation
related queries and filling periodic tax challans
and tax returns (Periodic tax return of both GST
and income Tax) as and when required.

Assist or coordinate in preparing reply to notices
from Income Tax (or) GST Authorities and
appear before them on behalf of TRAI if
required.

Telecom  Regulatory  Authority of India
Contributory Provident Fund (TRAI CPF):

Calculating the annual interest amount accrued
on investments and actual interest amount
received.

Preparation and filing of income tax return of
TRAI CPF in compliance with income tax laws.
Responding to Income Tax Department notices
via the e-filing portal, clarifying non-filing or
related information discrepancies and avoiding
penalties.

Coordinate with the concerned for preparing
annual financial statements of the CPF Trust.

Telecom Consumer Education and Protection Fund
(TCEPF):

Preparation of Annual Financial Statements of
TCEPF as per the prescribed format and in
compliance with applicable standards.

Review of expenditures (vendor invoices and
reimbursement bills) to ensure compliance with
approved budget and regulatory guidelines
Maintaining records of investment made in fixed
deposits in multiple banks.

Coordinating with external auditors during
audits and ensuring timely completion.
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Audit-related activities:

e Handling pre-audit procedures, coordinating
with internal audit teams, and ensuring timely
resolution of audit observations

» Coordinating with external auditors during
audits and ensuring timely completion with
minimal observations.

« Assist in resolving audit paras (if any) raised by
the audit tam including reply to audit
observations and draft separate audit report.

e These activities are to be performed on annual
basis.

Other F&EA Division works:

e Examination and analysis of financial statements
of telecom companies (As per requirement)

e Analysis and verification of financial data/
reports (as per requirements).

e Statistical analysis, data visualization and
interpretation of large sets of data to derive
meaningful insights (as per requirement)

e Prepared quarterly and annual financial data
pertaining to gross revenue, applicable gross
revenue, adjusted gross revenue, license fees ad
spectrum usage charges along with its analysis
report.

Miscellaneous work:

e To update the management regarding any
changes in the financial reporting framework
and taxation laws etc.

« To attend the meeting(s) of the Authority or
management with respect to accounting,
auditing and taxation-related agendas, etc. if
called for.

e« Any other related work as assigned by the
Competent Authority from time to time

#Number of vacancies is tentative. TRAI will prepare a Reserve Panel for the vacancies arising in near
future.

3. Associate Consultants are initially engaged for a period of one year, which may be further
extended based on TRAI's requirements and mutual consent. They will assist the Authority in
discharging its functions under the TRAI Act, 1997, and will undertake such work and tasks as may
be assigned from time to time.

4. Applicants should be dynamic, self-motivated professionals with strong analytical,
communication (including technical writing), and interpersonal skills. Selection will be based not
only on educational qualifications and experience, but also on the candidate’s overall performance
during the interview/interaction with the Selection Committee. The Authority reserves all rights
related to the engagement of Associate Consultants, and its decision will be final and binding.
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5. The Services of the Associate Consultant will be governed by the Telecom Regulatory Authority
of India Guidelines No. A-25/4/(3)/2021-A&P dated 05.08.2025. The General Terms and
Conditions of engagement are enclosed as Annexure-A.

6. Eligible candidates (meeting the age, qualification & experience criteria) who wish to be
considered for the position of Associate Consultant (Chartered Accountant) in TRAI must

submit their applications online only through the URL: https://vacancies.trai.gov.in.
Applications received through any other means, such as post or email, will not be considered. The

last date for receipt of online applications is 09.04.2026 All eligible candidates are required to
upload clear and legible self-attested copies of the following documents along with their online
application:

(a) Date of Birth Certificate [Secondary school certificate or 10th class Mark Sheet (showing date
of birth), Birth Certificate. For applicants whose Secondary School Certificate or Marks sheet
does notinclude/mention their date of birth, another valid government-issued document must
be uploaded for proof of age].

(b) Educational qualification(s) [From 10th class onwards. Degree certificates—Provisional
or Final—must be uploaded along with mark sheets of all semesters.]

(c) Post qualification experience/employment [Applicants must upload proper Experience
Certificates issued by their employer (previous and present) on the company’s letter head,
clearly mentioning the dates of appointment and relieving or continuity including the works
undertaken during such employment. The experience shown must match the period after
earning the required/Essential qualification]. The period spent on internships, whether before

or after acquiring the required qualification, shall not be counted as experience.
(d) Any other relevant documents.

7. Incomplete applications, or applications submitted without the supporting documents

mentioned in Para 6(a) to 6(d) above, shall not be considered.

8. TRAI reserves the right to cancel the process of selection/appointment for the post of Associate
Consultant (Chartered Accountant) advertised herein atany time without assigning any reasons.

odous

(D.S. Jadaun)
Senior Research Officer (HR)
email: sro-hr@trai.gov.in

Internal circulation for information: -

1. 0SD, O/o Chairperson, TRAI

2. Sr. PPS /PPS to Member, TRAI

3. Sr. PPS to Secretary, TRAI

4, All Principal Advisors/Advisors [HQ], TRAL

5.JA (IT) - with a request to upload the same in the TRAI website.
6. National Career Services (NCS) Portal

7. Notice Board.

Tes ¥ deX, Ta-us, AR a9R, % Ree-110029

World Trade Centre, Tower-F, Nauroji Nagar New Delhi - 110029



Annexure-“A"

Terms and conditions for the Engagement (Hiring) of Associate Consultants on
a contractual basis at the Telecom Regulatory Authority of India (TRAI).

1. Duration of contract and Extension thereof:

The Consultants will be hired for an initial period of one year. The Consultants shall be
eligible for an extension on annual basis subject to requirement and suitability for TRAI up
to a maximum period of engagement of four years.

2 General Conditions and Remuneration:

2.1. Associate Consultants:

Associate Consultant/Senior Associate Consultants may be engaged in various
disciplines as per requirement of Divisions of TRAI The position, experience, age
limit, remuneration, etc. of the Associate Consultant to be engaged (hired) on
contract basis by TRAI are as under:

- TABLE-1
Minimum
Experience | Max Age
S Required | as on date Monthly Initial Term
No. Designation | as on date | of issue of | Remuneration of
of issue of | vacancy (Rs.) Engagement
vacancy Circular
Circular
1 2 3 + ) 6
1 éf):;:lat’;ent 0 Year 30 Years Rs. 80,000/ - 1 year

# Weightage of upto one third of period (number of completed years and months)
of TRATI experience shall be given to a candidate, in case the candidate has worked
earlier in TRAI at any position. This value (rounded off) shall be added in addition
to the total experience of such candidate against the requirement of Minimum
Experience qualification.

In addition to renumeration mentioned to the Associate Consultants mentioned in
Table-I above, a fixed transport allowance @ Rs 8,000 per month for entire duration
shall be payable.

Note: @ .
e
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A. Relevant experience herein means experience of the candidate gained after
obtaining the degree as required as part of minimum qualification mentioned in
vacancy circular. If there is gap in between two degrees and work has been done
in the concerned branch/ field of candidate, experience may be considered.

In case the candidate has relevant work experience in a field other than that in
which she/he has obtained degree(s), in that case also her/his work experience
can be counted as relevant experience for all purposes , at the discretion of TRAI
The decision of the TRAI in this regard shall be final and binding on the candidate.

B. In case an Associate Consultant gets extension as per provision in Para 1 above,
her/his renumeration upon such extension will be fixed by applying an increment
over the previous pay as below:

S. Category Increment
No.
1 Associate Consultant Rs 8000/ -

Transport allowance will remain fixed @ Rs 8,000 per month for entire duration of
Associate Consultants.

3. Contractual Terms and Conditions
3.1. Legal status:

The person engaged as Consultants under these guidelines shall not be regarded, for
any purpose, as being staff member or an official of TRAI and shall be governed by the
terms and conditions contained in these guidelines and the agreement entered into
between TRAI and the Consultants. As such, nothing within or relating to the contract
shall establish the relationship of employer and employee between TRAI and the
Consultants. During the contract period or thereafter, the Consultants shall not claim
to be an employee of TRAI The Consultants shall mandatorily give an undertaking in
this regard, as per Annexure-I, while entering into contract with TRAL

3.2. Standards of conduct:

The Consultants shall neither seek nor accept instructions from any authority
external to TRAI in connection with the performance of her/his obligations under
the contract. The Consultants shall not take any action in respect of her/ his
performance or otherwise related to its obligations under the contract that may
adversely affect the interests of TRAL The Consultants shall fulfil her/ his
obligations with full regard to the interests of TRAIL The Consultant shall comply
with all laws, ordinances, rules, and regulations bearing upon the performance
of obligations under the contract. In the performance of the obligations under the
contract, the Consultants shall comply with the expected standards of conduct.
Failure to comply with the same shall be ground for the termination of the contract.
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3.3. Assignment of duties:

The Consultants shall be deployed for specific projects identified by the functional
wings. The competent authority reserves the right to assign any additional duty
also as and when required. No extra/ additional allowance shall be admissible in
case of such additional assignment.

34. Termination:

34.1. TRAI reserves the right to terminate the contract by giving one month’s
notice, in writing, to the Consultants, without assigning any reason.

34.2. However, TRAI may also terminate the contract at any time, without prior
notice and without assigning any reason, if in its opinion the Consultant is no longer
required or has failed to discharge satisfactorily her/ his duties or obligations under the
contract or has committed the breach of the contract. In case the notice given by TRAI for
termination of contract is less than the requisite notice period or contract is terminated by
TRAI without prior notice, the monthly remuneration for the period short of requisite
notice period (calculated on pro rata basis) or one month’s remuneration, shall be

payable by TRAL

34.3. The Consultants can also seek termination of the contract upon giving one
month's written notice to TRAL If the Consultant seek termination of the contract for the
period short of one month's written notice to TRAI, she/ he shall require to pay the
monthly remuneration for the period short of requisite notice period (calculated on pro
rata basis).

3.5. Prohibition of sexual exploitation and abuse:

In the performance of the contract, the Consultants shall comply with the
provisions of the Sexual Harassment of Women at Workplace (Prevention,
Prohibition and Redressal) Act, 2013. The Consultants acknowledges and agrees
that any breach of the provisions thereof shall constitute a breach of an essential
term of the contract and, in addition to any other legal right or remedies available
to any person, shall be a ground for termination of the contract. If required, further
appropriate legal action may also be recommended.

3.6. Medical Certificate:

TRAI may require the Consultants to submit a good health certificate from a
registered Physician at the time of entering into the contract.

3.7.  Basic support facility:

TRAI may provide basic support facilities such as office space, furniture,
stationery, computer, laptop, calculator, access to Internet, etc. as may be required
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by the Consultants for proper and smooth discharge of her/ his duties. Such
equipment and facilities provided to the Consultants shall be returned by the
Consultants at the time of termination of the contract or when no longer needed

by her/ him.
3.8. Confidentiality of documents & information:

The Consultants shall comply with the provisions of the Indian Official Secrets Act,
1923. She/ he shall not use the name, emblem, or official seal of TRAI for any
commercial purpose other than discharging assigned duties. The Consultants shall
sign an agreement of confidentiality, as per Annexure-I, while entering into
contract with TRAL

3.9. Intellectual property rights:

All intellectual property (including but not limited to copyrights, design rights,
know-how and trademarks) contained in the information and documents
provided to the Consultants by TRAI shall remain the sole and exclusive property
of TRAL TRAI shall also own all intellectual property rights with regard to
processes, ideas, technical/ consultation papers/ reports, documents or any other
material which the Consultants has developed for TRAI under the contract, and
which bears a direct relation to or are produced or prepared or collected in
consequence of, or during the course of, the performance of the duties assigned to
the Consultants. The Consultants shall have no rights to such intellectual property
whatsoever and shall not publish or make available such information, documents,
or any other material in public domain or to any third party, without prior
approval of TRAL

3.10. Settlement of disputes:

TRAI and the Consultants shall make best efforts to amicably settle any dispute,
controversy or claim arising out of the contract or the breach, termination, or
invalidity thereof.

3.11. Arbitration:

Any dispute, controversy or claim between the parties arising out of the contract,
or the breach, termination, or invalidity thereof, unless settled amicably, as
provided above, shall be referred by either of the parties to the Chairperson, TRAI
for arbitration. The Chairperson, TRAI may appoint an arbitrator for the settlement
of such dispute/ controversy.

3.12. Conflict of interest:

The Consultants are expected to follow all the applicable rules and regulations of
TRAI/ Government of India which are in force. He/ she is also expected to display
utmost honesty, secrecy of office, and sincerity while discharging her/ his duties.
In case the services of the Consultants are not found to be satisfactory or found in
conflict with the interests of TRAI, her/ his services will be liable to be terminated,
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without assigning any reason.
3.13. Residuary matters:

In regard to matters not specifically covered by or under these guidelines, the
terms and conditions given in the Manual for Procurement of Consultancy and
Other Services 2017 as well as GFR 2017 issued by M/ o Finance, Department of
Expenditure shall be applicable.

4. Payment of Remuneration:

4.1. The monthly remuneration and transport allowance, as indicated in paras 2.1
above, shall be paid to the Consultants and no other allowances, such as Dearness
Allowance and House Rent Allowance, shall be admissible.

4.2. The payment of consolidated remuneration will be released by TRAI, after
deduction of applicable taxes, within one week of completion of the month, based on
the attendance verified by the concerned Division. The Consultant/ shall invariably
mark attendance on arrival in the office and at the time of leaving the office.

5. Travelling Allowance: The Consultants may be required to undertake domestic
tours for official purposes, subject to the approval of the competent authority. The
consultant will be entitled to travel allowance as per the rates applicable to Technical
Officers in TRAL

6. Leave:
6.1. The Consultants shall be eligible for paid leave of absence @ 1.5 day
for each completed month of service under the contract, besides the Gazetted
holidays.

6.2. The paid leaves accumulated during the duration of the contract
can be availed during the currency of the contract only and cannot be carried
forward to next year, in case of any extension of the contract.

6.3. The balance accumulated leaves, if any, at the year end of the
contract / date of termination of the contract will be lapsed.

6.4. "No work no pay" will be applicable during the period of contract,
if more than the prescribed leave is taken.

7. Tax Deduction at Source: The income tax or any other tax liable to be
deducted as per prevailing rules will be deducted at source before releasing
payment and any certificate as applicable will be issued. Any other applicable
taxes or contribution payable by the Consultant on payment made under the
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contract shall be borne by consultant only.

8. Authenticity: If any declaration given or information furnished by the
Consultants proves to be false or if he/ she is found to have wilfully suppressed
any material information, the contract shall be liable to be terminated and
TRAI may take such other action as deemed necessary.

9. Medical Insurance: For Associate Consultants, Medical Insurance premium upto
Rs 10,000/- per annum shall be reimbursed by TRAI on presentation of valid
Medical Insurance Policy. In case they are possessing any old medical policy at the
time of joining in TRAI by above mentioned consultants, a pro-rata amount based
on remaining period of next annual premium date, with a capping of Rs 10000/-,
shall be paid to her/him.

10. Compensation: In the event of death or grievous injury to the Consultants
during the course of her/ his duties, compensation, in any form, shall neither
be payable to the Consultants nor to her/ his dependents. It shall be the sole
responsibility of the Consultants to take adequate insurance policy to safeguard
her/ his interest.

11.  Training: During the Contract, for enhancement of sectoral expertise
related to job assigned in TRAI, Associate Consultants can pursue online
certification course, duly recommended by their respective Head of Division and
approved by Secretary TRAI The said training course is to be undertaken
beyond office hours in TRAI in a manner that the regular work assigned in TRAI
is not adversely affected. TRAI shall reimburse an amount upto Rs 25,000/- per
annum on successful completion of said Certification Course(s) on presentation
of required Certificates / Documents.

@0&6*“/-

(D.S. Jadaun)
Senior Research Officer (HR)
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6. TET SHRAX AAT (TAATH) Uice

7. gl Uee|

freirger 3 fobedt ot fRene #r fEUfa # g8 #r dararse uv 3Ueree fawge =g &1 3 adsl J¥avor
& =T HAT FAT]
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World Trade Centre, Tower-F, Nauroji Nagar New Delhi - 110029
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